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How To Guide – Online Ratification  
in GovDocs Manager 2.0 

 

 

 

 

  
Go to Intranet/SharePoint 
Click on Governance Doc Search button 
Click on Launch GovDoc Search V2 
(automatically direct you into to Chrome or Edge 
browser) 

   
From GovDoc Search you can open GovDoc 
Manager 
Click on GovDoc Manager Tab  

 

 

 

 
Click on My Documents Tab  and then 
Click on Awaiting Ratification (RHS) sceen  

 

 

 
To enter ratification comment on a document  

Click on this icon on LHS of document name. 
Then this document will open 
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A. Click on the lastest version of doucment – LHS 
B. then click on View Tab to read the document 
 
 
 

 
 

 
To make Ratification Comments 
A. Click on Details Tab 
B. Click on Ratification comments 

 

 

 
 Click on Add Comment 

 

 
Type your comments and then  
Click on Approve/Reject Document 
 

 

 

  
To see other comments  
Click on the comment in the list  

 
 

 


