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How To Guide - Online Ratification
in GovDocs Manager 2.0
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Go to Intranet/SharePoint
Click on Governance Doc Search button

Click on Launch GovDoc Search V2
GovDoc Upgrade (automatically direct you into to Chrome or Edge
browser)

The IT Dept along with the €5 have been working on an upgrade of
which includes both the gov docs search page and the Gov doc Manager new ds

& o

Management System (GDMS)
tem.

mber this year 5o we have taken the opportunity to
u will go straight to Dashboard of the GDMS, note

Launch GovDoc Search V2 (Requires Chrome/MS Edge).

i GouDoc Search 20

From GovDoc Search you can open GovDoc
Manager
Click on GovDoc Manager Tab

Click on My Documents Tab and then
Click on Awaiting Ratification (RHS) sceen

No document loaded. Please select a document from the document it

Document Comments  Awaiting Creation EUEILIREHT ]

Jp For Review  Proposals  Document Comments  Awaiting Creation [EAERTVRETT=T]]

Owner Code Document Title Version M H
To enter ratification comment on a document
2] Angela Turley POLO141 Recruitment 6
5| Angela Turley POLO145 Staff Service Recognition Policy 4 . .. /-.
- . . . Click on this icon on LHS of document name.
(3] Angela Turley POL0210 Conflict Of Interest Policy 4
B Angela Turley 50PODOS Peaple And Culture 3 Then this document will open
,"J Ash Falla CPPOO97 Massive Transfusion 4
(#] Cathy Caruso-Robinson  CPPO670 Standardised Patient Ward Folders 1
A Courtney Rowe CPPO178 Therapeutic Hypothermia Post Cardiac Arrest 4
(2] David Tickell CPGO105 Child At Risk Proforma 3
A Don Garlick MAPQO1O Isolated Facilities Severe Weather Plan 4
Al Fiona Strauss CPP0581 Minimum Frequency For Physiological 8
Observations
2] Gayle Clark CPPOB5T Clinical Alerts 1
’_ Jody West NCPOO79 It Training & Development 5
(2] Karen Millard CPPOO04 Bladder Washout - Manual 4
2] Kellie Griffin POLO266 Telehealth Consultations At Ballarat Health 1
Services
2l Kerri Gordon POLO259 Mutrition And Hydration Management 1
’J Kerrie Shiell CPPOG59 Delirium Management 1
7] Linda Danvers CPPO211 Consent For Medical Treatment 10 =
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NCP0079 (V5) It Training & Development

Code Title Version© WTR:= *
__ B T ; A. Click on the lastest version of doucment — LHS
evelopment Document Title:
DEQE toos = = P ——— B. then click on View Tab to read the document

Document Type:

NCP0079 (V5) It Training & Development

Sections  Scope/Categories and Keywords  Stakeholders Comments View To make Ratification Comments

. ‘ . A. Click on Details Tab
Document Details and Ownership Development D Ratification Comments

B. Click on Ratification comments
Document Title:

It Training & Development

Document Type:

061220201301 Fona Murghy Click on Add Comment
09-12-2020 20:55  Gemma Siemensma
11-12-2020 08:40 Paul Basso
Add Ratification Comment
Type your comments and then
I Click on Approve/Reject Document

Clase/Cancel Rcjeet Document  Approve Document

— —
08-12-20201301  Fiena Murphy paulba has approved the document
8-12-202020:55 G amenem: ) )
bttt S el Would suggest adding an entry for Magiq Performance in the Application table.
[1171272020135:40 Pyl Basso 1 Magiq Performance is BHS's new application for managing operational bubgets and

financial plans To see other comments

Otherwise approved

Click on the comment in the list
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